
  

Day X/~70 Accomplish DocuSign Forms 
 

Days 1-5 Observe and interact with the two periods you will 
eventually take over. 

Submit a Weekly Hours Log at the end of 
EVERY week! 

 

Days 6-10 Begin co-teaching the two periods you will 
eventually take over. 

 

 
Days 11-15 

Fully take over the first of your two periods, 
uHlizing CT’s curriculum and gradually increasing 
the modificaHons and addiHons you make. 

 

 

Days 13-18 
(within hours  

~85-125) 

 

FS Obs. 1 occurs in this window, with CT obs. a day 
or two beforehand. 

*CT ObservaHon Form 1 (iniHated by ST) 
*FS ObservaHon Form 1 

 
Days 16-20 

Fully take over the second of your two periods; 
conHnue uHlizing CT’s curriculum and increasing 
the modificaHons and addiHons you make. 

 

Between FS Obs. 
1 and 2 

FS Informal Obs. A *FS Informal Obs. Form 

Between  
Days 21 and 65 

Teach the Unit Plan that you designed within this 
window (in full). 

 

 

Days 28-34 
(within hours  

~195-235) 

FS FormaHve Obs. Occurs in this window, with CT 
FormaHve Obs. a day or 2 before-hand. 
 

AWer FS Obs., conduct a 3-way formaHve meeHng 
with ST, CT, and FS to discuss progress. 

*CT FormaHve ObservaHon Form 
(iniHated by ST) 
*FS FormaHve ObservaHon Form 

Between 
Forma:ve and  

FS Obs. 3 

 
FS Informal Obs. B 

 
*FS Informal Obs. Form 

 

Days 44-50 
(within hours  

~310-350) 

 

FS Obs. 3 occurs in this window, with CT obs. a day 
or two before-hand. 

*CT ObservaHon Form 3 (iniHated by ST) 
*FS ObservaHon Form 3 

Between  
FS Obs. 3 and 
Summa:ve 

 
FS Informal Obs. C 

 
*FS Informal Obs. Form 

 
Days 61-67 

(within hours ~425-
465) 

FS SummaHve Obs. Occurs in this window, with CT 
SummaHve Obs. a day or two before-hand. 
 

AWer FS Obs., conduct a 3-way formaHve meeHng 
with ST, CT, and FS to discuss progress shown. 

*CT SummaHve ObservaHon Form 
(iniHated by ST) 
*FS SummaHve ObservaHon Form 

 



Overview:  

*Student teachers (ST) must complete a 490-hour field placement as required by TEA. This roughly 
translates to ~70 days in the field, depending on your placement campus’s daily bell schedule. 

o During weeks 3 through 13, up to 120 minutes spent before/aIer school and/or during 
lunch on TEKS-based tasks, such as 

- re-teaching or tutoring students who have yet to reach mastery, 
- monitoring student’s compleHng make-up tests or re-tesHng,  
- planning instrucHon with the CT and/or the PLC,  
- debriefing a lesson observaHon with the CT, 
- or calibraHng assessments with the CT and/or the PLC 

may be counted in the Weekly Hours Log. 
o The district student teacher orientaOon meeOng and district/campus Professional 

Development hours DO count toward the 490-hour requirement.  
o Faculty/staff holidays and days missed due to bad weather do NOT count. 

*Your TEA Field Supervisor (FS) will conduct 4-5 formal observaOons, spread out in specific windows 
according to the pacing guide. 

*Your CooperaOng Teacher (CT) will need to complete 4 formal observaOon forms over your teaching; 
these should fall a day or two before each of your FS’s scheduled formal observaOons. 

*Between each formal observaOon, the FS will also conduct 3 informal observaOons to observe the 
targeted skill for improvement that they idenOfy with you during the debrief aIer each formal 
observaOon. 
 

Forms: 
There are four forms that CTs need to complete. The ST will iniOate them, and they will be sent via 
email to the CT. 

 

• Student Teacher Weekly Hours Log: These forms will arrive via email each week and should 
take no more than 15 seconds for the CT to complete.  
• UTL 360 ObservaFon Form: ST will iniOate this form for their CT before they conduct the first 
and third scheduled lesson observaOons, and they can be filled out during or aIer the lesson. 
• UTL 360 FormaFve EvaluaFon Form: ST will iniOate this form for their CT before they conduct 
the second lesson observaOon and parOcipate in the formaOve evaluaOon meeOng. It can be filled 
out during or aIer the lesson, but it should be completed prior to the FS’s formaOve observaOon 
visit. 
• UTL 360 SummaFve EvaluaFon Form: ST will iniOate this form for their CT before they 
conduct the fourth and final lesson observaOon and parOcipate in the summaOve evaluaOon 
meeOng. It can be filled out during or aIer the lesson, but it should be completed to the FS’s 
summaOve observaOon visit. 

 

Unit Plan: 
UTeach-LA student teachers plan a complete unit, including learning objecOves, lesson plans, 
formaOve and summaOve assessments, and more. They then implement this unit during the field 
experience—ideally someOme between days 21 and 65. More details will be relayed during the 
semester. 


